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P4 Abstract Submission Guidelines

All submissions must follow the guidelines given below.

e All abstracts must be submitted electronically via the Microsoft Conference Management Toolkit (CMT).

e Indicate the conference track that best aligns with your abstract. Please refer to the official conference
website for conference tracks.

e Provide a clear and concise title for your abstract.

e Each submission must include both an Abstract and an Extended Abstract.

e Do notinclude author names, affiliations, or other identifying information in the abstract or extended abstract.
Submissions containing such information will be desk rejected.

e Upon successful submission to Microsoft CMT, you will receive a submission ID and a confirmation email will
be sent to all listed authors.

Abstract

e An abstract of 250 to 300 words — this should include your objectives, methods or models used, and results
or conclusions, as appropriate.

e Manuscript formatting — ensure the document is error-free and formatted in a single column with single-
spaced text in Calibri font, size 11. Maintain one-inch margins on all four sides of an A4-sized page.

e Keywords — include up to six relevant keywords (common and/or scientific terms).

Extended Abstract (3 to 4 pages)
e lLayout - Manuscripts should generally follow the structure outlined below, though variations may be
permitted based on subject-specific requirements:

o Title

o Abstract: A concise summary of 250 to 300 words outlining the study’s objectives, methods, and key
findings. This should be the same Abstract mentioned above.

o Keywords: Include up to six relevant keywords (common and/or scientific).

o Introduction: Clearly introduce the research topic, emphasizing its significance and providing a brief
review of related literature. State the objectives of the study explicitly.

o Methodology: Describe the methods used with appropriate citations. If new or non-standard methods
are proposed, highlight their novelty and limitations. Include ethical clearance information where
applicable.

o Results and Discussion: Present findings in a clear and logical manner. Discuss their relevance in the
context of the study.

o Conclusion: Summarize the main outcomes aligned with the study’s objectives. No references should be
included here.

o Acknowledgements (if applicable).

o References: Properly cite all referenced work using APA style, both in-text and in the reference list.

e Ensure all tables and figures are clear, numbered sequentially, and appropriately referenced in the text.



